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St Thomas' Infant School is a mainstream, Church of England Infant School providing a 
broad and balanced curriculum for all children.  The School’s Value Statement, “Journeying 
together in Faith and Love”, encapsulates the core values of the school.  It signifies our 
commitment to providing all children with a fully inclusive education and enabling them to 
achieve their best.  This includes meeting the needs of those pupils identified with special 
educational needs (SEN) and/or Disability. 

We have prepared answers to a series of questions which you may have about how our 
school responds to the different needs of our children.  We hope you will find the 
information useful.  If you have more questions or concerns, please contact the school and 
we will do our best to help you. 
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What should I do if I think my child may have special 
educational needs? 

 We are a fully inclusive school which welcomes all children. We recognise the fact 
that children… 

◦ have different educational and behavioural needs and aspirations; 

◦ require different strategies for learning; 

◦ acquire, assimilate and communicate information at different rates and, 
therefore,… 

◦ need a range of different teaching approaches and experiences. 

 We pride ourselves on building positive relationships with parents.  We very much 
encourage you to visit the school to meet both the staff and children.  Your decision 
about placement suitability will be better informed by seeing us in action. 

 The school has an open admissions policy for all children with SEN.  We will work 
with parents, the Local Education Authority (LEA) and Department for Education 
(DfE) to provide appropriate facilities, as far as it is reasonably practicable, so that 
all children may receive a broad, balanced and relevant education. 

 Once your child has started at St Thomas', the School's “Home Contract” requires 
you to alert the school to any concerns you may have about your child.  This 
includes any changes that occur at home which may have an impact on your child 
within the school setting.  The first point of contact will be with your child's class 
teacher.  If it is felt necessary, you may also meet with the school’s Special Needs 
Coordinator (SENCo) and/or the Headteacher. 

 Kathryn Knapp is the school's Special Needs Co-ordinator and may be contacted at 
k.knapp@whjs.hants.sch.uk  

 

How does the school know if my child needs extra help? 

Children may have special educational needs either throughout or at specific times during 
their school career.  Early identification is vital.  At St Thomas’ we use a variety of 
strategies to identify children who may have special educational needs. These include: 

 Liaison with pre school or previous school; 

 Reviewing concerns raised by the parent / guardian or the class teacher; 

 Identifying that a child is performing below age-related expectations using… 

◦ Formative (ongoing, used during the learning process) assessment; 

◦ Summative (demonstrates learning at a particular moment in time) assessment 
in line with National Curriculum. 

 Identifying children who are not making the expected progress during the termly 
review meetings; 

 Liaison/diagnosis through an outside agency, e.g. a Speech & Language Therapist 

We identify children whose learning or rate of progress is causing concern through the 
continuous cycle of planning, teaching and assessment.  This ensures that curriculum 
planning and assessment for children with special educational needs takes account of 
both the type and extent of the difficulty experienced by the child. 
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How is the decision made about the type of, and how much 
additional support my child will receive? 

 Information regarding a child with SEN is gathered from all parties, together with 
any further individualised assessments carried out by the SENCo, to identify a 
child's strengths and needs. 

 Recommendations are made for appropriate teaching materials and methods to 
support progress. 

 These findings are then discussed with parents and a course of action and review is 
agreed and put in place. 

 

How will the school involve my child in decisions about their 
education? 

 At St Thomas' we encourage children to take responsibility and make proactive 
decisions.  We provide regular opportunities for children to express their views on 
different aspects of school life.  A key element of this is the weekly School Council 
meeting. 

 There is an annual pupil questionnaire in which we actively seek the views of the 
children, especially concerning their emotional well-being. 

 Children who have Individual Education Plans (IEPs) discuss their targets and the 
outcomes of those targets (discussion developmental stage appropriate, according 
to area of need) 

 If your child has an Transition Partnership Agreement (TPA) or Education, Health & 
Care Plan (EHCP) the child's views will be sought before any review meetings.  We 
will provide you with copies of any reports in advance of these meetings. 

 

How will the school staff support my child? 

 Class teachers oversee, plan and work with each child with SEN in their 
class/group.  

 Individual needs are supported through suitable, flexible approaches using 
appropriate strategies and a differentiated curriculum.  For example, adaptations to 
the physical environment, provision of material resources, adult support or 
differentiation of the curriculum by task, expectation or outcome. 

 The SENCo works closely with all staff in school, parents, outside agencies and 
other colleagues in the school cluster, co-ordinating additional provision made for 
any child with SEN.   

 The SENCo delivers specific programmes matched to the needs of identified pupils 
in the areas of sensory processing through the weekly Sensory Circuit Club and 
Emotional Health & Wellbeing support matched to the needs of pupils exhibiting 
difficulties in the area of social, emotional and mental health. 

 If your child is on the school's SEN register, s/he will have a Individual Education 
Plan (IEP) with individual targets; these will be “SMART” targets i.e. Specific, 
Measurable, Achievable, Realistic and Time-scaled.  We will discuss and review the 
targets on a termly basis with your child, you, the SENCo and/or class teachers.  A 
‘small steps’ approach, breaking down the existing levels of attainment into finely 
graded targets, ensures that your child will experience real and measurable 



 

success. 

 Class based Teaching Assistants, under guidance from either class teachers or 
SENCo work with children identified as requiring additional support individually, in a 
pair or in a small group. They provide additional support to pupils in accessing the 
curriculum, either in the context of skills development or curriculum tasks. 

 If necessary, in consultation with you, the school may arrange meetings involving 
class teachers, the SENCo, Headteacher and, as and when appropriate, outside 
agencies. 

 If your child has more complex SEN involving the support of outside agencies, we 
will co-ordinate all meetings to discuss your child's progress and future plan with 
you, adhering closely to any recommendations and advice. 

 

How will the curriculum be matched to my child's needs? 

 Teachers plan an interesting and challenging curriculum that recognises individuals' 
needs, abilities and aptitudes.  We aim to offer all children a variety of different 
teaching approaches which allows each of them to reach the highest standards of 
personal achievement across the curriculum. 

 We place equal value on intellectual, social, emotional, physical and creative 
development.  We believe that each child deserves the opportunity to celebrate 
her/his achievements (both within and outside school) with other pupils, teachers 
and parents.  We facilitate this both within the classroom and during weekly whole 
school assemblies. 

 Your child's class teacher monitors and assesses your child's learning continually; 
s/he will identify both areas of development and areas for further improvement. 

 As a school we track children's progress from entry in Year R through to the end of 
Year 2 using Development Matters and National Curriculum expectations.  We hold 
a termly review meeting to discuss these findings with all members of staff. 

 We discuss the potential reasons why a child who is not making the expected 
progress may be experiencing difficulties.  From that discussion we will identify the 
support that we propose to put in place.  This will be in relation to both the type and 
frequency of support to aid progression.  Some examples might include: a precision 
teaching programme to increase a child's sight vocabulary, wellbeing sessions to 
build a child's self-esteem, a system of visual cues or social stories to support a 
child's social development.  The outcomes of any discussions will then be 
discussed and developed with parents. 

 If a child with an IEP has not met a target, we will discuss this with parents and offer 
appropriate adaptations.  This might include smaller achievement steps, different 
teaching methods, materials or approaches, etc. 

 

How will I know how my child is progressing? 

 On a termly basis all staff collate and analyse progress data (summative 
assessment). We also use individual formative assessment information to aid us in 
identifying a child's strengths and weaknesses.  Our aim is to provide a plan based 
on accelerating areas of strength whilst supporting any areas of difficulty. 

 The Headteacher and SENCo meet regularly to discuss the effectiveness of SEN 
policy and provision.  We discuss such matters as the number of children on the 



 

school's SEN register, the nature of pupils' SEN, the outcomes of school-based 
monitoring and assessment, to help determine current and future objectives and 
priorities. 

 For children with other special needs (including social, mental and emotional health, 
communication and interaction issues) we use a variety of tools to evaluate the 
effectiveness of our support.  These include assessment tools such as the Boxhall 
Profile (a checklist to assess social and emotional difficulties), Spence Children’s 
Anxiety Scale (providing information regarding potential anxiety) and the Renfrew 
Picture Action Test (expressive language skills). 

 In addition to the normal reporting arrangements, we build a firm partnership with 
parents of children with SEN.  We work proactively with parents, for example via a 
home / school book, weekly update meetings with class teachers, termly meetings 
(this can be as part of parents' evening).  If appropriate, we will involve additional 
members of staff, such as the SENCo, and specific outside agencies. 

 The school has an 'open door' policy, where you are welcome at any time to make 
an appointment to meet with your child's class teacher and, if appropriate, the 
SENCo or Headteacher, to discuss how your child is getting on in school. 

 

How will the school help me to support my child's learning? 

 We believe that a strong relationship between parents, child and the school has a 
hugely beneficial impact on your child's enjoyment and progress in school.  To this 
end there are regular events such as curriculum information evenings, open 
afternoons, curriculum newsletters sharing the term's topic overview. 

 Early identification, assessment and provision for pupils with SEN is vital.  The class 
teacher will inform you at the earliest opportunity to alert you to any concerns and 
will enlist your active help and participation in any support plan. 

 We readily meet with parents to discuss any concerns you may have about your 
child’s development or learning difficulties. 

 Any additional support will be fully discussed with your child's class teacher, subject 
teachers and, if appropriate, the SENCo, reflecting on the child’s needs, support, 
progress and future action. 

 At the outset of any planned action we will provide support in relation to how and 
what your child is learning.  This will include details of the teaching methods, 
approaches, skills etc. so that the programmes and/or intervention is fully 
understood and can be supported at home, where necessary. 

 



 

How are parents involved in the school and how may I get 
involved? 

 If you are considering whether you would like your child to join the school, please 
contact our School Administrative Officer who can arrange a meeting for you to 
discuss your child and how the school would meet her/his particular needs. 

 We welcome parental help in the classroom under the supervision of class 
teachers.  This could be a one-off event, such as helping out on a Christmas craft 
day or on a village walk.  It may be for a defined time frame, for example helping 
with your child's 'Outdoors Explorers' afternoon over a 5-week period, or on a 
regular weekly basis.  If you wish to help in school, please approach your child's 
class teacher who will be happy to help.  It is important to note that all adults 
working in school have to be DBS checked prior to starting. 

 Having started at the school, if you have any concerns about your child, in the first 
instance, you should speak to your child's class teacher. 

 If you wish to speak with the SENCo or Headteacher, please ask the School Admin 
Officer who will help to make an appointment. 

 The SENCo is always happy to meet you, by appointment.  She will try to work with 
parents and their child proactively to support them in helping at home.  For 
example, this might include modelling the use of a particular resource or teaching 
method, working together to support a child’s emotional wellbeing. 

 

What expertise or training do the staff supporting children with 
SEN have? 

 The SENCo is a teacher with 30 years teaching experience; with more than 25 
years specifically as a SENCo.  She has worked in a range of different educational 
settings from Infant to Secondary age, giving her a well-rounded view of the 
education process as a whole.  She has a degree-level qualification in dyslexia and 
is actively engaged in supporting children, young people and parents in the area of 
emotional health & wellbeing. 

 The SENCo’s training needs are met by attendance at school Cluster Group 
meetings and LEA in-service training courses in relation to legislation and current 
educational practices. She also attends appropriate training courses to equip her to 
support her fellow teachers and TAs, embracing current priorities, both within school 
and at a national level. For example, to reflect the importance of supporting the 
emotional health and wellbeing of pupils she attended and led whole staff training 
based on ‘Attachment & Trauma Aware Education Settings’  

 On a weekly basis, the SENCo is available to liaise with and advise teaching 
colleagues relating to issues regarding identification, planning, teaching and review. 
There are also regular opportunities to meet with staff (both teaching and non-
teaching) to update them on issues relating to the Code of Practice, to respond to 
their training and development needs in relation to our policy for SEN, and in 
meeting the current needs of children on roll identified as having SEN. 

 All class teachers provide high quality teaching, differentiated for the pupils in their 
class. For example breaking tasks down into smaller steps, providing children with 
sensory breaks and individual visual prompt cards and timetables, calming 
resources, where necessary.   



 

 The school has a policy regarding the administration and managing of medicines on 
the school site, which is understood and adhered to by all teaching staff. 

 Two members of staff have paediatric first aid training and a further six members of 
staff have a qualification in emergency first aid. Training needs are linked to the 
needs of pupils attending the school, to this end we currently have six members of 
staff trained in the use of epi-pens. 

 All new teaching assistants are trained in the Better Reading Partnership at the 
beginning of the school year and are supported in delivering programmes specific to 
the pupils in the class in which they are working, such as precision teaching, 
speech & language programmes. 

 All staff benefit from the use of outside specialists and their practices and 
recommendations when working with identified pupils.  We also have opportunities 
to visit specialists in situ, for example the Primary Behaviour Support Service to 
further develop our understanding, knowledge and skills. 

What specialist services and expertise are available at or 
accessed by the school? 

 The school's SENCo has worked within the field of SEN for a number of years and 
has an OCR Level 5 SpLD qualification in Dyslexia. She is also actively engaged in 
supporting children, young people and parents in the essential area of emotional 
health & wellbeing. 

 Outside agencies play a vital role in ensuring all staff make available appropriate 
provision for all children, through a cycle of assessment, planning, intervention and 
review.  Specialist services would include such professionals as Speech and 
Language Therapists, outreach providers from special schools, Primary Behaviour 
Support Service, the School Nurse, and Educational Psychologists. 

 We may seek specialist advice from the start of a child joining the school.  This 
might include support from the hearing-impaired advisory teacher if a hearing-
impaired child were joining the school. We may seek the help of EMTAS (Ethnic 
Minority and Traveller Achievement Service) to improve access to and participation 
of children with English as an additional language. 

 In other situations, following a clear period of planning, provision and review, we 
would use all the information gathered to make a comprehensive referral of current 
provision, progress and concerns.  We would seek advice from appropriate 
agency/s to facilitate improved understanding and provision.  We would ensure that 
you are fully involved in this process so your child is supported appropriately both 
within the home and school setting. 

 

What support services are available for parents of children with 
SEN? 

 There is a wide variety of services available in Hampshire for the parents of children 
with SEN. Information about education, health and care services, leisure activities 
and support groups available within Hampshire can be found at: 
www.hantslocaloffer.info 

 As we are very close to the West Berkshire border, you may also wish to access  
information available on the West Berkshire Local Offer which is available at: 
www.westberks.gov.uk  

http://www.hantslocaloffer.info/
http://www.westberks.gov.uk/


 

 For impartial advice, parents/carers can contact the following organisations: 
‘Support4SEND’ or ‘Parent Partnership’ 

 If you wish to seek additional guidance and support in gathering information about 
any relevant services, the SENCo, will be happy to help. 

What support will there be for my child's overall well-being? 

 We are a fully inclusive school, with a caring ethos amongst adults and children 
alike.  The children play contentedly together in our organised, well-equipped 
playground.   

 Children are encouraged to understand their rights and responsibilities as 
individuals, they are supported and encouraged in this by the six core values which 
are enshrined at St Thomas: friendship, respect, truthfulness, thankfulness, 
compassion and forgiveness. Thus, they have a very good understanding of right 
and wrong, fair and unfair. They have appropriate expectations of each other and 
are able to discuss most situations which occur openly and honestly. 

 As a school we place a huge emphasis on the pastoral, medical and social care of 
every child.  If a parent has any concerns regarding their child, you should first 
discuss your concerns with the child's class teacher who would liaise with the 
SENCo and/or Headteacher.  They, in turn and if appropriate, would contact an 
outside agency, for example the school nurse, an outreach provider or the Primary 
Behaviour Support Service. 

 Any child with a severe allergy, such as a nut allergy, has their photograph and 
medical information in a key location so that all staff are aware of her/his needs. 

 There is a positive behaviour management system, which is adhered to throughout 
the school by all members of staff. 
 

 Each class has a variety of comfort/calm resources for pupil use to self-soothe, 
supported by a trusted adult, as appropriate, together with daily and weekly 
opportunities to increase skills and understanding of how to relax and be calm. 

 A safe, relaxing & calm space is available for any pupil experiencing social, 
emotional or mental health difficulties, with the support of a trusted adult: teacher, 
teaching assistant, SENCo in the context of ‘in the moment’ calming or specific 
programmes. 

 For those children with social, mental and emotional difficulties we use a variety of 
tools to identify the child's strengths and needs.  We then work closely with parents, 
and outside agencies, if appropriate.  We establish an Individual Behaviour Support 
Plan (IBSP) which clearly describes the support we are putting in place.  As with 
IEPs, this is reviewed on a very regular basis with all parties; progress is recognised 
and future action plans are agreed.  

 Attendance of every child is monitored on a daily basis.  Lateness and absences 
are recorded and reported to the Headteacher who provides personalised support 
to address any issues which need improvement. 

 All children with birthdays in the autumn and spring terms, must be in school full 
time, the term in which they are 5. Summer born children must be in school full time 
by the summer term, unless there has been a decision made to defer their place to 
the following year. As a school we advise a transition period of part-time, leading to 
full-time attendance during the autumn term, this is flexible to meet the needs of the 
individual. 

 



 

How will my child be included in activities outside the school 
classroom, including school trips? 

 All children are enabled to access the curriculum fully with appropriate support or 
challenge, where necessary, including activities outside the classroom. 

 A full risk assessment is carried out prior to any off-site activity to ensure all 
participants are completely safe.  If it is considered unsafe for your child to 
participate in an activity, alternative activities within school will be provided covering 
the same broad learning intentions. 

 Any child with their own individual risk assessments will be specifically named in 
any risk assessments for off-site activities. 

 

How will the school prepare and support my child to join the 
school, transfer to a new setting or to the next stage of 
education and life? 

 All children visit their new class, both with their parents and on their own prior to 
starting full time.  There are also information talks for parent carers, at the beginning 
of the Foundation Stage and as children prepare to leave YR and join the KS1 
setting. 

 For identified SEN pupils we would offer additional transitional arrangements, 
possibly including further visits to familiarise themselves with the school, a photo 
book/social story with key members of staff/areas within the school, and visits to 
see them in situ in their current setting, etc. both by the SENCo and class teachers. 

 When pupils leave to go to their Key Stage 2 setting, typically Woolton Hill Junior 
School, the SENCo liaises with the Junior School SENCo and invites parents to 
attend along with outside agencies, if appropriate.  This may take the form of a 
Transition Partnership Agreement (TPA) meeting. 

 Class teachers from both settings also have an opportunity to meet and discuss 
provision.  Year 3 teachers come and meet the children in class, before the 
transition visits and starting the Junior School in Y3 in September. 

 We liaise closely with schools when receiving or transferring pupils to a different 
setting ensuring all relevant documentation is passed on.  If appropriate, visits are 
organised to observe the pupil in situ, meet with staff and/or liaise with outside 
agencies. 

How accessible is the school both indoors and outdoors? 

 The school site is accessible to wheelchair users, with a toilet for the disabled large 
enough to accommodate changing. 

 Wherever possible, adaptations to the environment are put in place to support the 
needs of pupils who join the school, for example improvements to the auditory 
environment made to facilitate the learning of a hearing-impaired pupil. 

 We use the services of Ethnic Minority & Traveller Advice Service (EMTAS) to 
support pupils with English as an additional language.  EMTAS also act as 
interpreters assisting us in discussions with parents who have English as an 
additional language. 

 



 

How does the governing body support provision for SEN at St 
Thomas? 
 

 The governing body is fully involved in approving and monitoring the school's SEN 
policy.  The governors, through the headteacher, ensure that all teachers are aware 
of the importance of identifying and providing for pupils with SEN.  They consult the 
LEA and other schools, when appropriate, and report annually to parents on the 
success of the school's policy for children with special educational needs. 

 There is a school governor, with special responsibility for SEN who meets regularly 
with the SENCo and reports back to the full governing body.  This ensures that all 
parties are kept fully informed of current practice and future planning. 

 The governors agree priorities for spending with the SEN budget with the overall 
aim that all children receive the support they need in order to make good progress. 

 

How does the school respond to concerns about the provision 
made for my child? 
 

 If a parent has concerns about the provision made for a child, their first discussion 
would be with the class teacher.  Concerns would be recorded and joint action 
agreed.  This will be monitored by the Headteacher.  Both the Headteacher and the 
SENCo are readily available for meetings, if needed. 

 If a parent is not satisfied with the school response to their concerns they can then 
raise their complaint to a member of the Governing Body.  A copy of the school's 
Complaints Policy is available from Reception or can be viewed on the school's 
website. 

How does the school work together with the LEA? 
 

 There are various channels by which the LEA and school communicate regarding 
SEN.  The LEA runs regular SENCo briefings and hosts an annual conference, 
which keeps the SENCo up to date with new legislation, guidance, topical issues 
and related training. 

 The LEA also runs briefings for governors on SEN issues 

 The school subscribes to the LEA publication: 'SEN Matters', which also keeps the 
SENCo abreast of current topics and debates. 

 LEA advisors and members of the SEN Team are a valuable source of support and 
guidance.  They offer further assistance and advice, if required. 

 

 

 


